
!MlummY Do Mu BkMw ImnMm”
Department of Defense

INSTRUCTION
August 7, 1990
NUMBER 7730.61

DA&M

SuBIEcr: l?epo*

References: (a)

(b)

(c)

(d)

(e)

on General and Flag Officer Positions

DoD Ihstmction 7730.61, subject as above, August 20, 1981
(hereby canceled)
DoD Directive 5000.11, Wata Elements and Data Codes
stmdardization Program,” ~ 7, 1964
IbD Directive 7750.5, ‘Management and Control of
Information Rx@nments, ” August 7, 1986
DoD 5000.12-M, ‘hD Manual for Stan3ard Data Elements , “
OcCober 1986, authorized by DoD Instruction 5000.12,
April 27, 1965
Title 10, United States Cbde, Section 663

A. REISSUANCE AND ~E

This Instruction:

1. Reissues reference (a) to incorporate new
current operating pmcedmes .

2. Prescribes uniform remrtinu mmiremmts

data elements and to reflect

designed to provide
-=ible offici~s in the Office of the S=retary of Defense with a central
source of data for use in formulating ail evaluating general and flag officer
P~”

B. APPLIcABILmY

T&k Instruction ap@ies to the Office of the Secretary of Defense (OSD) ;
the Military Departments; the Chairman, Joint Chiefs of Staff and Joint Staff;
and the Defense Agencies (hereafter referred to collectively as WoD
components”) . The teml W’lilita.ry services, ~! as ~ h~in, refers to the
-, Nav, Air Fo=, mfie mq=, and the Coast ~ wlm it is operating
as a Service in the Navy.

c. HxK!Y . .

It is MD policy to maintain a centralize data base on general and flag
off i- positions and incumbents. The information maintained is provided by
the DoD Cmponents for use in OSD.

D. RESK)NSIBILJTIE3

me Assistant Secretary of Defense (Force Manamment & Personnel)
(ASD&I&P) ), or ci=ignee, the Dem.ky Assistant Secretam of Defense 04ilitary
Mammer & Personnel Wlicy (DASD(MM&PP) ) , shall:



. ..- . - r

a. Serve as - ~D point of contact for official DoD information on
Navy flag off icers and Amy, Air Force, ti Marine Corps general officers, to
include information on each flag and general officer position, filled or
Vamnt, and incmbmt information for each filled position.

b. Control access to all data not specifically published in the
“General/Flag Off icer Worldwide Roster” ml coordinate the official release of
data with the affected semi-.

co ~ to q-ts from Congress ad other outside requestem for
information on the positions or mcmbmts ●

2. The Direcbr, Washimton Headmasters Services (WHS), or WHS designee,
the Director for Information Oxrations and Remrts (DIOR), shall:

a. As agent for the ASD(F14&P),  design, establish, an3 maintain the
official. general @ flag officer data base fram informatim reported by the
DoD ~-.

b. Provide information services on this subject mat- to the
Director for Off icer & Enlisted Fersmml Management, Off ice of h Assistant
Secretary of Defense (Fome Management & Rrsonnel) (OERl, OASD(FM&P) ) , and
other requesters in accordance with release pmcedmes providti by the
ASD(l?M&P) .

The Heads of IhD Camnents shall provide the detailed data rquired
by ks Instruction to maintain the official DoD data base.

1. General axxfi Flaa Officer FOsition Data. New data or corrections to
exist- data on all positions in or outside the Department of Defense that
are authorized general or flag officer personnel shall be pruvided by =ch
Military Service as changes occur, knk not more often than monthly.

2. General and Flaff Officer Incmbent Cata. New data or comections to
existing data on ‘mcmbmts of each general ti flag officer position shall be

, repo*ed monthly by each Military Service.

3. Additions, changes, corrections, or deletions to position datE- shall
be submitted on DD Fozm 2549 (enclosure 1).

4. Additions, changes, corrections, or deletions to incumbent data shall
be submitted on DD Form 2550 (E?llChSU132 2) .

,/- .
,, .

;

5. Instructions for preparing the data and data conversion tables are ‘-
attati- as enclosures 3and4.
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6. These repor@shall besuhmitted to:

Director for Information Operations ard Reports.
~ H=~ ~i==
1215 Jeffe.mm Davis Highway
suite 3.204
tilhgton, Va. 22202-4302

F. INKXMMTON ~

Therqorthg “~describedin subsections El. arxl E.2. , above,
are assigned Reprt C!ontml Symbol ID-llA&M(M&ZW) 1579. Additional information. asmaybe~, shall be developed, a~mved, ard licensed,
consistent whh lhD Directives 5000.11 W 7750.5 (=f~ (b) ard (C)).

G. EFFMTWEIXTE

This Instmction is effective inunediately.

Enclosures
1. Gener34zd Flag
2. General W Flaq
3. Data

mta
4. Data

&1222
D. O. COOKE
Director
Administration and Management

.

Off icer Wsition Data (DD Form 2549)
Offi- Incmbent Data (DD Form 2550)
Instmctions for Position Data (DD Form 2459) and
Instmctions for Inmmbent Data (DD l?onn 2550)

Conversion Tables

—



Aug 7, 1990, 7730.61 (Encl 1)
—

REPORT CONTROL SYMBOL

GENERAL AND FLAG OFFICER POSITION DATA

(TO BE COMPLETED  By pROJEfl  OFFICERS AND  10R Af’PROPR/ATE  FORMS MANAGEMENT OFFICERS)

1. DATE OF REQUEST (YYMMOCI) 2. TRANSACTION COOE 3. REPORTING 000 COMPONENT

$. 0S0 POSITIOF4  NUMBER 5. POSITION GRAOE 6. SERVICE AFFILIATION

7. POSITION

a TITLE NO. 1

~. TITLE NO. 2

3. UNIT LOCATION

a. PLACE

>. STATE c. ZIP CODE d. WASHINGTON, DC CODE

10. PARENT UNIT DESIGNATION

Il. REMARKS

.-

ID Form 2S49, JUL 90 PK=V;OUS edit;on is obso/ete.

l-l



1-” - I 1REPORT CONTROL SYMBOL

GENERAL AND FLAG OFFICER INCUMBENT DATA

m

3. 4. 5. 6. 7. 8. 9. 10. 11. 12, 13. 14. 1s, 16. 17.

TRANS. 05D INCUMBENT NAME SERVICE ANDIOR MILITARY DATE OF SEX 3ACE DATE OF SPECIALWI JOINT cAP- JOINT
ACTION POSITION (Last, First, Middle lnltial)

NEW OSD OATE
SOCIAL SECUR13V  NUMBER GRAOE RANK BIRTH

COOE NUMBER
EXPERnSE DUIY STONE SPECIALIST POSITION

(YYMA4!JO)
ASSIGNEO

(YYMMOD) NUMBER TO

(Xxx.xx.xxxx)
(x) (xxXx)

POSITION
(xxx) (x) (x] (xxx) (x) (x) (xx) (xxXx) (W-MM)

I

!

DD Form 2550, JUL 90 Preuinm  edition is oLxo/ete. 80/193

u.



DATA ImEMmrs

kg 7, 1990,
7730.61 (hCl 3)

DATA PREPARATION INSTRUCTIONS FOR

FOSITION DATA (DD KX?M 2549)

INSTRUCTIONS

1. Date of Request - Year Enter two—ternuna“ 1 digits of current year
(incmnented each year) .

- Month Enter month code 01-12. Use lead zero as
necessary.

- Day Enter a two-digit day of month 01-31. Use
lead zexo as necessary.

2. Transaction Code Enter A to add new positions and cmplete
all data elements except, Item 4 (OSD
Position Number) .

Enter C to correct or change data for
existing positions. Cm@ete Item 4 (OSD
Wsition Number) and data elements with
corrections or changes.

Ehter D to disestablish (delete) positions.
Cmplete Item 4 (OSD ,Xition Number) and
Item 13. a. (Rxition Title No. 1.) .

3. Reporting DoD Ccmponent Enter DoD Cmpnent name; i.e. , Army, Navy,
Air Force, or Marine Corps.

4. OSD Wsition Number Enter numeric entry 1 to 9999. Unique OSD
-ition Nmbers shall be assigned by WI%,
Directorate for Information Operations ard
Reports .

5. Rxition Grade Enter 07, 08, 09, or 10 in first two-
positions (DoD 5000. 12-M (reference (d) ) ,
reference number PA-SN) . Third position must
be H if included by the OSD and/or Hay
General and/or Flag Off icer review, or else
leave blank. . .

6. Service Affiliation Enter A for &my, F for Air Force, M for
Marine Corps, N for Navy, P for Coast Guard,
or Z for positions that may be filled by
incumbents from any Military Service, (IbD
5000. 12-M (reference (d) ) , reference n-r
DE-NM) .

3-1



m!TAELmENm

7. Fesitia

a. Title No. 1
b. Title No. 2

8. Unit Name

9. Unit Location

a. Place

b. state

c. Zip M

INSTRUCTIONS

Enter the title of the principal position
in Title No. 1. Ehter additional titles
associati with the position in Title No. 2.

= the name of unit, organization, or
cauman2 to wkkh the position is assigned if
nam is other than Parent Unit Designation
(Item 10) . Use official a~“ Do not
repeat infoznxation contained in the title.

Enter the military installation or facility,
place, or municipality where unit,
o~zation, or command is loca~.

Select state abbreviation from Table 1. Use
~D 5000. 12-M (reference (d) ) , reference
number ST-GA for state codes W reference
number CO-XV for country codes.

lhter ZIP Code of military installation or
facility, place, or municipality (DD
5000. 12-M (reference (d) ) , reference nunber
NA-zc) .

d. Washin@n , ~, tie Enter Y for locations located in the
waShi@on DC metropolitan a.rei or N for
locations h in the Washh$on ,Dc
metropolitan ama.

10. Parrot Unit Designation Enter the -t o@zation or camnand to
which the position is assigned; i.e. ~ tie
NORTH AMERICAN AEROSPACE DEFENSE ~ is
the parent unit designation for the
following units :

Cheyenne Mountain Ccu@ex;
1st Air Fome/Conus NORN3 Region;
Canadian NORAD Region;
24th NORAD REKJiOn; and,
25th NORAD Region.

11. Remarks Enter comments or pertinent information ‘-

concerning the position.

3-2
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Aug 7, 1990
7730.61 (Encl 3)

DATA PREPARATRM INSTRUCI’KNS FOR

INCUMBENT DATA (DD lWRM 25501

nATAlmEmNTs INmcl’IoNs

1. Repcmti.rq ~D Ccqcment Rrter DoD Conponent name; i.e., Amy, Navy,
Air Force, or hhrine Corps.

2. mte of Reqlest - Year Enter two-teminal digits of current year
(~ each year) .

-Month Enter nrsnth code 01-I.2 . Use lead zero as
n====l’=

- m y Enter a two-digit day of mnth 01-31. Use
lead zero as necessary.

3. Transaction Code Mter Atoaddnewkxmknts W cumplete
all data elements except Item 4 (OSD Position
Number) .

Enter C to correct or change data for
dsthg incmbents. Cmplete Item 4 (C6D
Ebsition Number), Item 5 (ImumbeW Name) ,
Item 6 (Service -or Social. Security
Number), and data elements with data
corrections or changes.

4. OSD Fcsition ~

5. Incumbent Name

En* numeric entry 1 to 9999. Uni~e CSD
Wsition Numbers shall be assigned by W,
D~rate for Information Cprations and
RepOr@.

Enter last, first, aml middle names in order
with spaces but w punctuation. Also include
suffix such as Jr., Sr., II, III, et&. See
DoD 5000. 12-M (reference (d) ) , reference
number NA-RG, for guidance on formation and
contraction of names.

6. Service a@/or Social Self-eqhnatiry (EoD 5000. 12-M (reference
Security Number (d) ) , reference number SO-CA). .-

3-3
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n?srAELmENIs

7. Military Grade

8. mte of Rank - Year

9. sex

10. Raa

- Month

- my

.

First two positions must ke one of the
follc%hg codes:

06 - ~L, CAPI’
07 - BG, RAIM(L)
08 -M2,R?U14
09- I!IG, VAIX4
10-GEN, MI’I

Reference MD 5000. 1.2-M (ref~ce (d)),
reference number PA-SN. Thin3 position must
be F for “frmkd” (incmbents authorized to
pin on the next higher insignia of rank
kefoxe be- officially promoted to that
rank), or else leave blank.

Enter two-teminal digits of year. If date
is not known, enter asterisk (*) and lewe
remdxler of year, nmnth, W day blank.

Enter month code 01-12. Use lead zero as
n+==-”

Ehter a two-digit day of month 01-31. Use
1- zero as necessary.

Enter F for female or M for male (DoD
5000. 12-M (reference (d) ) , zeference number
SE-XA) .

Enter one of the following cedes:

c-
M-
N-
R-
z-

Caucasoid
Asian a@/or Mongoloid
Negroid a@/or African
American Indian
unknown

Reference 120D 5000. 12-M (reference ‘(d)),
reference number RA-BA.

11. Date of Birth - Yeax Ella two—termlna‘ 1 digits of year. If date
is not known, enter asterisk (*) and leave
remainder of year, month, and day blank..

- Month Enter month code 01-12.
necessary.

- Day Enter a two-digit day of
lead zero as necessary.

Use lead zem as

month 01-31. Use

. . . ‘..
. . .
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Aug 7, 1990
7730.61 (Encl 3)

nATAEImENTs

12. Specialty @/or Expertise

13. Joint lXty

14. Capstone

15 ● Joint Specialist

16. New OSD Etsition Number

17. DzIte Assigned Fcsition

- Year

- Month

Instructions

Enter code fran Table 2.

Enter one of the following codes:

C - Ccr@eted
G - Ca@eted Joint Tbur as

General @or Flag Off icer
L- Lacks Joint D@ Cm3it
P- Pmfessional Waiver
s- scientific a@/or Technical Waiver

Enter one of the following codes for a course
=quired by 10 U. S. C!. 663 (reference (e) ) for
new gaeral - flag officers to prepare them
to work with the other arm5 forces:

C - Completed
N -Not~
;:=

Enter one of the

E - NQminee
N - No
Y-Yes

@or Not Campleted

followhg codes:

H&r a n~ic entry 1 to 9999. Unique OSD
Ebsition Numkers shall be assigned by WHS,
Directorate for Information Operations and
Reports.

Enter two-teminal digits of year.

Enter nmnth cede 01-32. Use lead zero as
necessary.

. .
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Aug 7, 1990
7730.61 (Encl 4)

AmRE-
VIATION

AL
AK
AZ
AR
AQ
CA
a)
m
DE
DC
FL
GA
GQ
HI
ID
IL
IN
IA
XS
KY
IA
ME
MD
MA
MI
MN
MS
MO

flATA CXXWERSION TABLES

TABLE1 - STATES

ABERE-
STATEm VIA!rIoN STATE NAME

A l -
Alaska
Arizona
Arkansas
American Samoa
Califonia
Colorado
Connecticut
Delaware
District of Columbia
Florida
Geoqia

Hawaii
Idaho
Illinois
Indiana
I-

WntUdky
Icnlisiana
Maine
Maryland
Massachusetts
Michigan

Mississiwi
Missouri

m
NE
NV
NH
NJ
NM
NY
NC
ND
w
Cl-I
OK
OR

:
RI
Sc
SD
TN
TX
m
w
VA
VQ
WA
w
WI
WY

Nontana
Nebraska
Nevada
New Ham@xhe
New Jersey
N- Mexico
New York
North Carolina
North Dakota
North- Mariana Islands
Ohio
Oklahoma
oreqon
Pennsylvania
Fuexto Rico
Rhode Island
south Carolina
SC@ Dabta
TknnesSee

Utah
Vermnt
Vi@nia
Viqin Islzuds
Washhgtm
West Virginia
Wisconsin
w- —

. .
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TABLE2 - INCUMBENT SPECIALITY ANDAX? EXPERTISE

031vIFDN 03DES

AW
AVP
CHc

JAG

Msc

ARMY-UNIOUE CODES

AFA

SIG
SPF

NAVY-urnQUE ~Dl?S

SDO

AIR FmcEWNIQUE CODES

NOR

MARINE  CORPS-UNICUE WDES

MEANING

Aviator - Navigator
Aviator - Pilot
Chaplain

~=k and/or Civil Engineer
Judge Advccate
Logistician

- Medical
Medical Semite

Qmtemaster @/or Supply

Artillery - m Defense
lkljutant General
ArtiUeq - Field
Armor
chemical
Finance
Infantry
Military Intelligence
Military Police

Signal
Special Fomes
~tion

MEi3NING

Aviation EY@neering IX@
Special IJky (Int, Crypt, etc. )
submariner
Surface Warfare

MEANING

Missileer
Non Rated

MEANING

-..
“ “’x

‘2

Ground
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